Master Control Operator Training Plan

Tasks
Completed

Operate the audio & video board
 FORMCHECKBOX 

Digitizing/ encoding spots, shows & programs into the system
 FORMCHECKBOX 

Ensure that the correct audio& video levels are over the air
 FORMCHECKBOX 

Ensure the correct audio & video level during the encoding process
 FORMCHECKBOX 

Edit & trim final footage
 FORMCHECKBOX 

Operate and understand the automation system
 FORMCHECKBOX 

Take satellite recording
 FORMCHECKBOX 

Time out break block on shows & programs
 FORMCHECKBOX 

Operators Beta, DVD, DV, ¾, HDD machines
 FORMCHECKBOX 

Logging discrepancy reports
 FORMCHECKBOX 

Checking audio and video of all stations
 FORMCHECKBOX 

Logging onto transmitter site PCs
 FORMCHECKBOX 

Checking and understating program logs
 FORMCHECKBOX 

Pull verifications & affidavits for billing
 FORMCHECKBOX 

Transmit Emergency Alert System over the air
 FORMCHECKBOX 

Transfers/ back- up digital files
 FORMCHECKBOX 

Operator traffic programs
 FORMCHECKBOX 

Knowledge of each stations racks
 FORMCHECKBOX 

Organize the tape library
 FORMCHECKBOX 

Dubs spots/ programs to different formats
 FORMCHECKBOX 

Troubleshoot issues in technical situations
 FORMCHECKBOX 

Trainee: ______________________________ Date:                                      
Trainer: ​​​​​​​​​​​​_______________________________ Date:                                      
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